
   
 

   
 

How to Submit a Program for Pre-Approval 
1. Please login to your Recertification Provider account and select Submit Program.  

 
2. Select your program type by clicking the Program Type option in the dropdown menu.  

 
 

3. Complete all fields marked with a red* asterisk. This includes information about the program: title, dates, URL, presenter name/ names, 
biography, agenda, location, etc. Please make sure to select the correct credit type according to what is outlined in the Specified Credit 
document here. 
 

4. When you have completed the required details, the submit button will become active. Take a moment to review and confirm your 
understanding of HRCI Recertification Provider Policies and Procedures. Then, select Submit to send your program for review. 
Please note: To save your program information, select Save & Exit. If you select Cancel, your information will not be saved, and your 
submission request will be canceled.  

https://www.hrci.org/docs/default-source/default-document-library/HRCI-Specified-Credit-Types.pdf
https://www.hrci.org/docs/default-source/default-document-library/HRCI-Specified-Credit-Types.pdf
https://www.hrci.org/docs/default-source/default-document-library/HRCI-RP-Policies-and-Procedures.pdf


   
 

   
 

 

 



   
 

   
 

 
 
 


